JOB DESCRIPTION

1. Title:  Youth Guidance Specialist

2. Description of essential duties and responsibilities:  

a. Supervises residents, keeping them in close proximity and in visual and auditory contact at all times. 

b. Supervises the chores of each resident and ensures that the group home is properly maintained.

c. Provides input to shift supervisor regarding daily activities and incidents related to residents.

d. Assures that resident practice proper personal hygiene.

e. Assures that residents maintain their schedule.

f. Develops a thorough understanding of all security and emergency procedures.

g. Participates in shift change and ensures that all pertinent information is written in logbook and relayed during shift change.

h. Follows all group home policies and procedures.

i. Must have a valid OK driver’s license.
j. Performs housekeeping duties in defined areas and ensures that the facility is clean.

k. Ensures that the shift supervisor is aware of all pertinent information that affects the health and well-being of residents and the safety and security of the facility.

l. Reports any maintenance problems to the shift supervisor.

m. Is responsible for seeing that the physical and emotional needs of the residents are met on their shift, within the defined parameters of the group home.

n. Prepares all necessary paperwork including intake and release forms, daily logs, incident reports, medical reports, etc.

o. Will be involved with and participate in all recreation activities.

p. Performs other duties as directed by the shift supervisor, program manager or group home director.

q. Uses acquired knowledge of group dynamics as well as facilitation of recreation activities to achieve a desired outcome.  Will become knowledgeable about recreational activities and how to properly perform them.
r. Comes to work on a regular full-time basis.

3. Qualifications for position:  Must be at least 21 years of age with a high school diploma or its equivalent.  Must pass background clearance.

4. Supervisory hierarchy: Is under the direct supervision of the group home manager and the shift supervisor.

5. Skills and knowledge required:  The individual must be physically able to participate fully in recreation programs, have adequate visual and auditory skills to supervise residents, possess well-developed oral and written skills, be physically able to stand on his/her feet for an entire eight-hour shift and have skills necessary to operate the security devices in a safe and competent manner. 

6. Prior experience:  Six to twelve months’ experience working with at-risk adolescents preferred but not required.

7. Personal qualities:  Individual should have sufficient interpersonal skills to work closely with both peers and residents.

8. Amount of travel and other special conditions or requirements:  Some travel may be required in carrying out duties and training.

9. Hours per week:  Must be able to work a variable and flexible schedule.  Must be able to come in on short notice if necessary.

I have read this job description and understand my responsibilities as  youth guidance specialist.

__________________________

_________________

Employee Signature




Date

Reviewed and Updated:  ______________________________________

